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BEAUDESERT PARK SCHOOL 

FIRE POLICY 

 

This policy applies to all premises under the control of Beaudesert Park School (“the School”) 

and details the approach to the control of risk from fire. 

AIM 

To ensure that risks from fire are identified and that arrangements are in place to control those 

risks, and to enable the School to comply with its duties under the Regulatory Reform (Fire 

Safety) Order 2005 and other education specific guidance. 

The School has in place procedures for:- 

(a) carrying out fire risk assessments to British Standard format PAS79; 

(b) preventing fires; 

(c) evacuation in the event of a fire; 

(d) maintaining and checking all fire detection, alarm and fire-fighting systems. 

The Head and Finance Director, through the Estates Manager, have responsibility for 

maintaining and ensuring the local implementation of the School’s fire procedures 

(documented as ANNEX A to this Fire Policy). 

FIRE RISK ASSESSMENT 

All of the School premises have been subject to a recent fire risk assessment (January 

2022).  This was conducted by an external consultant. The consultant undertaking the 

assessment liaised closely with the Estates Manager throughout the entire process and worked 

to PAS79 format. 

The fire risk assessment is reviewed and/or updated every year or in the event of significant 

changes to the buildings or their usage. 

A new fire risk assessment is conducted by an external consultant every 3 years. 

A copy of the current fire risk assessment report is available on site (from the Estates Manager) 

and employees' attention is brought to any hazards found in the assessment. All 
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recommendations and remedial work required in the fire risk assessment has been, or is 

currently being, completed. 

Fire hazards are eliminated or the risk reduced to the minimum level practicable by 

implementing control measures and safe systems of work. 

Daily dynamic assessments are made by the Deputy Head and Senior Leadership Team, the 

Estates Manager and Caretaker as they navigate the School to ensure that the walkways are 

kept clear of obstruction and tripping hazards. 

FIRE PREVENTION 

The School takes all reasonable precautions to prevent a fire from breaking out and recognises 

that for a fire to take place oxygen, flammable materials, and a source of ignition must all be 

present.  The processes of prevention are aimed at preventing one or more of these elements 

being together.  To ensure the processes are being implemented the Head, through the Finance 

Director and Estates Manager, will:- 

 Comply at all times with relevant regulations on the storage, transportation, handling 

and disposal of flammable materials (and other hazardous substances etc); 

 Regularly inspect all the areas where there are potential sources of ignition and ensure 

that no flammable materials are stored close by; 

 Maintain awareness through training and refresher training of the preventative steps 

that need to be taken; 

 Include fire prevention and evacuation procedures during the induction process with all 

new starters; and 

 Pay close attention to the activities of contractors as appropriate, particularly during 

maintenance and building works. All hot works must be passed by the Caretaker or 

Estates Manager beforehand with the appropriate Hot Works Permits filled out 

correctly and abided by. 

FIRE DETECTION, ALARMS AND FIRE-FIGHTING SYSTEMS 

Fire Detection 

Each of the School buildings has adequate means of fire detection.  All the fire detection 

equipment has been renewed over the last three years. The detection equipment is maintained 

and regularly checked by competent persons, namely ‘A & E Fire and Security’, in accordance 

with the provisions of the Fire Safety Order. 

 

Fire Alarms 

Each of the School premises has an adequate means of raising the alarm in the event of fire. 
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The fire alarm system in each location is tested weekly with the date and time made 

known.  This is managed by the Caretaker and Estates Manager.  The alarm is activated using 

a different activator point each week. 

The fire alarm system is serviced six monthly by a competent contractor (e.g. ISO 9001 / 

BAFE), namely A & E Fire and Security. 

Records of these tests and servicing are maintained in a fire logbook held by the Estates 

Department. 

Fire Fighting Equipment 

The fire risk assessment has determined that there is an adequate level of fire-fighting 

equipment present in the School premises. 

Fire extinguishers are serviced by A & E Fire and Security annually and the service date 

recorded on each extinguisher. The School Kitchen fire suppression system is maintained on a 

6 monthly basis by Global Fire and Security. 

Emergency Lighting 

Emergency lighting is installed in the School where lighting would continue to be required in 

the event of a mains power failure, eg stairs, passageways and emergency exits.  

Battery operated emergency lighting is tested monthly on a rolling basis (charge & 

illumination) and an annual full discharge test is undertaken by A & E Fire and Security 

Records of testing and servicing of emergency lighting is maintained by the Estates 

Department. 

Fire Doors 

Fire Doors are installed throughout the School giving 30 to 60 minutes protection when closed 

ensuring fire compartmentalisation is maintained. 

All features of the doors are checked and recorded ie. gapping, signage, hinges, intumescent 

strips, catches, handles and closers. For this purpose each fire door has its own individual 

number starting FD****. Records are maintained by the Estates Department. 

No wedging open of fire doors is permitted. 

To assist with operational practicality many doors have holding open devices fitted which are 

either directly activated by the alarm board, or by various acoustic devices which will release 

upon the sounder being detected. Each device is checked once a month on a rolling weekly 

basis during the alarm technical test on Monday morning at 07.30hrs to 07.45hrs (Tuesday on 

Bank Holiday weeks). Records are maintained by the Estates Department 
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EMERGENCY PROCEDURES 

Detailed written emergency procedures are provided as ANNEX A to this document.  These 

written instructions include procedures in the event of a fire. 

Notices are displayed in each building of the School premises detailing the action to take in the 

event of a fire and highlighting the Fire Assembly Area to evacuate to in an emergency. 

There is adequate means of escape for all occupants of the School premises.  These means of 

escape are clearly signed with wall-mounted plans in each room. 

The means of escape are regularly inspected by the Estates Team and Senior Leadership Team 

to ensure they are kept clear of obstructions and tripping hazards. 

Where disabled persons use the premises, specific arrangements are made to ensure they can 

escape in an emergency. Where applicable, for staff and pupils there is a Personal Emergency 

Evacuation Plan (PEEP) in place. Disabled visitors will be catered for by the Estates Team 

when notified.  

Teaching staff are responsible for escorting their pupils safely out of the building.  They are 

responsible for conducting a head count on arrival at the assembly points, and for ensuring that 

the name of anyone who cannot be accounted for (and, if possible, their likely location) is 

passed immediately to the Deputy Head, Estates Manager, or Head.  It is the responsibility of 

the Deputy Head, Estates Manager, or Head to ensure that this information is passed to the Fire 

Brigade as soon as they arrive. 

SUMMONING THE FIRE BRIGADE:  The School Office is manned between 08.00hrs and 

18.00hrs during weekdays throughout the school academic year and between 9.00hrs and 

16.30hrs during half terms and holidays apart from the Christmas closedown.  The master 

panel that shows the location of all the alarm call points and detectors on the networked alarm 

system in the school buildings is located in the Day Door Hallway.  The School Office is 

always given advance warning of fire practices.  If the alarm goes off for any other reason, the 

office staff have standing instructions to wait for the call from the Alarm Monitoring Company 

who will ask if it is a real or an unwanted activation.  Normally the Caretaker is on duty or on 

call 24 hours a day, 7 days a week, and 365 days a year, including public holidays.  Outside of 

school opening hours, the Caretaker, and all staff who live on site, are on a telephone hunt list 

which will be called by the Alarm Monitoring Company to establish whether it is a real or 

unwanted fire alarm before the Fire Brigade is called. 

Fire drills, and a practice of night-time evacuation of the boarding house, are held every term at 

the School. 

Written records of fire/evacuation drills are maintained in the fire logbook which is kept by the 

Estates Department. 

FIRE TRAINING 
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Formal fire awareness training for all staff is conducted every three years.  In addition, new 

staff are informed in relation to:- 

 action to take if they discover a fire, including how to activate the fire alarm; 

 action to take on hearing the alarm, including location and use of exits and escape 

routes; and 

 action to take in the event of a bomb alert. 

Pupils are informed of exits and escape routes. 

Nominated individuals are trained in:-  

(a) emergency evacuation procedures; 

(b) use of fire extinguishers; 

(c) how to spot fire hazards; and 

(d)  the provision of "safety assistance" in the event of a fire.   

and receive regular refresher training. 

Visitors and contractors:- 

(a) on arrival at the School receive a briefing or written notice to ensure that they are aware 

of the fire procedures and assembly points in the event of an evacuation (see Appendix 1). 

(b) For events with large numbers of attendees, such as Speech Days and concerts, an 

announcement is made at the beginning of the event regarding evacuation arrangements. 

RECORD KEEPING 

Records are kept of training, inspections, evacuations and maintenance of systems and 

equipment. 

 

Authorised by  

C Kay 

Chair of Governance & Compliance 

Committee 

Date    22nd November 2022  

Approved by  

M Pyper 

Chair of Governors 

Date    22nd November 2022  

 

Last Reviewed 

Next Review 

 

November 2021 

November 2023 
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Appendix 1: Emergency Evacuation Notice 

All new staff and pupils, all contractors and visitors are shown the following notice:  

1. If you discover a fire, break the glass/press the button in the nearest alarm call point to 

set off the alarm.  Leave the building by the nearest exit.  

2. If you are responsible for a class, make them leave quietly with you.  No one should 

talk or run.  Make your way to the Fire Assembly Area. 

3. If you are teaching a class, take your register with you.  Do not take anything else, and 

do not allow the pupils to take anything.  Shut doors and windows behind you if you 

have time. 

4. The School Office or the duty Caretaker/Boarding staff will summon the Emergency 

Services if the alarm sounds. 

5. If you have a disabled pupil in your class, you should evacuate them in accordance 

with their PEEP. A member of the Estates team will have been tasked to assist in the 

event of a fire. 

6. Take the register of your class as soon as you reach the Fire Assembly Area. 

7. Report anyone who is missing immediately to Fire Control (Office, Caretkaer, Estates 

Manager, Headmaster or Deputy Head) who will inform the Fire Brigade. On no 

account should anyone return to any building until given permission by the Emergency 

Services or Fire Control. 

8. Remain at the Fire Assembly Area until the all clear is given. 

 

 

Appendix 2: Disabled Staff, Pupils or Visitors  

We have a special one-to-one induction on fire safety for disabled pupils and their carers and 

for disabled members of staff. A PEEP will be prepared. 

Lifts cannot be used in a fire evacuation. 
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BEAUDESERT PARK SCHOOL FIRE POLICY: ANNEX A 

 
 

PROCEDURES FOR FIRE ALARM ACTIVATION, EVACUATION 

AND FIRST AID FIRE FIGHTING  
 

 

INTRODUCTION 
 
This document outlines Beaudesert Park School’s (the “School’s”) fire alarm activation, 

evacuation and fire-fighting procedures and is the responsibility of the Estates Manager.   

This document should be read in conjunction with the School’s Fire Policy which is 

detailed in a separate document.  All staff must be thoroughly familiar with this document 

in case they are asked to perform any of the detailed procedures.     

 
 
FIRE DETECTION SYSTEMS 

 
The School’s non-domestic buildings are protected by integrated fire alarm systems, 

consisting of manually operated call points, heat and smoke detectors, sirens and control 

panels.  There are four fire alarm control panels.  The Main Fire Alarm Panel called 

Advanced is located by the Day Entrance and indicates if, and where, a fire alarm has 

been initiated in the 10 radio controlled zones in the original Prep and Pre-Prep part of 

the school. This Main Fire Alarm Panel will also indicate if the fire alarm has been 

initiated by any of the three other Fire Alarm Panels in the newer parts of the school: 

 

1. Advanced Slave 

2. Changing Room Fire Panel 

3. Qube Fire Panel 

 

The Advanced Slave is located by the double green doors (from Year 4 leading to the 

Kitchen Entrance Gate) and will indicate if the fire alarm has been initiated in the 

Science Block, the Dining Room, the Art and DT Studios or where within the Year 4 or 

Year 3 corridors.  It will also indicate if the alarm has been triggered by either the 

Changing Room Fire Panel or the Qube Fire Panel. 

 

The Changing Room Fire Panel is located in the ground floor corridor of the Changing 

Room Block by the double doors closest to Science Block, Boys Entrance.  The 

Changing Room Fire Panel  will  indicate  whether  the  alarm  activation  was  
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initiated  in  the Swimming Pool Plant Room, the Changing Rooms, the Sports Hall storage 

area, or other areas within this location. 

 

The Qube has its own Qube Fire Panel to cover these 4 classrooms. 

 

If any of the manually operated call points, heat or smoke detectors is activated, the fire alarm 

siren will sound throughout the School. 

 

However, the Performing Arts Centre (PAC) has its own fire panel, the PAC Fire Panel, 

which will not trigger its sirens should the Main School be triggered. Conversely, if the PAC 

alarms are triggered, this will not trigger sirens within the Main School.  A direct connection 

exists with the Alarm Monitoring Company and should the alarm in the PAC be triggered 

this will elicit a call from them. 

 

The Head of Maintenance/Caretaker arranges for the fire alarm systems to be tested every 

Monday morning at 07.30.  The test of the alarm is triggered from a different call point each 

week and the Head of Maintenance maintains a detailed log of the tests.  At all other times, 

unless informed otherwise, all staff must react to the fire alarm siren as if it is a real fire. The 

location of the four fire alarm control panels and zones covered by the fire alarm system 

are identified on the plan of the School attached at Appendix A. 

 
The School’s domestic properties are protected by stand-alone battery or mains powered 

smoke or heat detectors that should alert the residents of the properties to a fire. The residents 

of the domestic properties will need to notify the Fire Service and the occupants of any 

neighbouring properties of the outbreak of any fire and will be responsible for the safe 

evacuation and accounting of any individuals from their properties. Smoke detectors are tested 

monthly by the tenants with an email prompt from the School, as landlord, to encourage them 

to do so.  

 

The Stable Flat, due to its size and layout, does have a stand-alone fire alarm system to enable 

all of its occupants to be notified of the outbreak of any fire. This is a new system, which also 

has a direct connection to the Alarm Monitoring Company. The system has been extended to 

include the neighbouring machinery shed and log store for early warning of a fire in those 

buildings which would directly affect the Stable Flat, through radiance and direct flame if a 

fire took hold. This system is also tested weekly. The fire assembly point for Stable Flat is in 

the Log Yard. 

 

 
FIRE ALARM ACTIVATION 

 

A member of staff discovering a fire should immediately operate the nearest fire alarm call 

point if it is safe to do so.  The Alarm Monitoring Company will be called automatically 

when the fire alarm is operated.  

 

If unable to locate the nearest call point, dial 999 and notify the School Office by person, 

or phone extension 201, and in fo rm o f  the location of the fire.  Ask the School Office 

staff to confirm to the Alarm Monitoring Company when they make contact that there is a 

genuine fire.  The Alarm Monitoring Company will instruct the Fire Brigade to attend 
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During out of hours alerts the Alarm Monitoring Company will contact the telephone ‘hunt’ 

list. The Houseparents are at the top of the list followed by other staff who live on site. If no 

answer is made the Alarm Monitoring Company will instruct the Fire Brigade to attend. 

 
 

FIRE EVACUATION 

 

In the event of the fire alarm operating, the fire alarm will sound as a siren. The alarm should 

never be silenced or reset until the following evacuation procedure has been completed. 

 
All personnel, whether staff, pupils, visitors or contractors, should evacuate their buildings 

and proceed to their respective Fire Assembly Area, as detailed below and by the safest 

respective evacuation routes, as defined in Appendix A, closing the windows and fire doors 

of the rooms they are evacuating. The closing of the fire doors is paramount. 

 
Fire Assembly Areas: 

 
Prep School Form Teachers and pupils: 

 

Middle/Sun Dial Terrace 

Pre-Prep staff and pupils: 

 

PAC end of Croquet Lawn or far end of 
upper car park if the situation warrants it 

 

Non-Form Teachers and other staff 

 

Middle/Sun Dial Terrace 

For a fire evacuation at night, the muster point for boarders and staff resident in the 
School buildings is the Courtyard ie between 17.30hrs and 08.30hrs 

 

The Office Assistant, or the Headmaster’s PA in her absence, takes the box containing the 

Form Fire Registers to the fire assembly area and leaves it with the Deputy Head.  Form 

Teachers collect their Form’s Fire Register direct from the Deputy Head.   

 

Registers are then returned to the Deputy Head with any missing pupils flagged. 

 

The Head of Pre-Prep will take a roll call of all Pre-Prep staff and pupils, Gap and 

Graduate Assistants. 

 

All other staff (Prep School non-form teachers, spor t s  s ta f f , visitors, contractors, 

administrative, maintenance and grounds staff) must register themselves with either the 

Headmaster’s PA (staff with surnames A-H) or the Office Assistant (staff with surnames I-

Z) before proceeding to the Fire Assembly Area. 

 

Peripatetic music teachers register themselves with the Head of Music.  Catering and 

Housekeeping staff register themselves with the Catering Manager. The Head of Music and 

the Catering Manager will report to the Headmaster’s PA if any staff are missing. 
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Staff in the swimming pool(s) when the alarm sounds should contact either the Office 

Assistant or the Headmaster’s PA using the walkie-talkie (channel 3) to confirm everyone 

is present and enquire whether it is a drill or real alarm. They will, in the meantime, 

get all children out of the swimming pool and wait on the side for this confirmation. 

 

Once these roll calls have been completed, the Office Assistant, the Headmaster’s PA and 

the Head of Pre-Prep will confirm to the Estates Manager, or the Headmaster in his absence, 

that all personnel are accounted for, or otherwise. 

 
The Head of Maintenance, or in his/her absence, the Estates Manager or in both of their 

absences, the Deputy Head, will identify the activated fire detection device and its location 

by initially analysing the information displayed on the fire panels. If it is safe to do so, the 

Head of Maintenance or the Estates Manager will go to the location of the activated fire 

sensor or manual call point and verify whether there is a genuine fire or whether it is a 

false alarm. 

 
No-one should re-enter any of the School’s buildings unless the Estates Manager, the 

Headmaster or Head of Maintenance has confirmed whether the fire alarm was a false or 

practice activation, or in the case of a real fire that it has been completely extinguished, 

and depending on the severity of the fire, with the approval of the Fire Service if 

they attended the scene.   At night this responsibility will be assumed by the 

Houseparents, Assistant Houseparent or Resident Graduate Assistant in the event of a false 

alarm. 
 

 

Specific Actions on Fire Alarm Activation Between 08.30 to 17.30: 
 
All staff must exit the room, building or area they are in by the nearest door and ensure that 

electricity and gas supplies are turned off, and windows and doors are shut, if it is safe to 

do so. Do not lock doors. Make your way to the appropriate Fire Assembly Area by the 

nearest perimeter of the site away from the buildings. Details of the specific evacuation 

routes are detailed on the Fire Notice in each classroom or other area within the School. 

 
In addition to the above, on hearing the fire alarm, all staff actually teaching children should 

instruct their class or pupils to stand in silence and then follow to the nearest exit of the 

classroom and proceed to the appropriate F i r e  Assembly Area, ensuring that the children 

remain calm and silent. Once at the Fire Assembly Area, the supervising staff must ensure 

the children line up by form in single file and remain silent pending registration. 

 
During activities on Monday, Tuesday, Thursday and Friday afternoons staff must be aware 

of the names and number of children in their particular activity and ensure the safe 

evacuation of the children to the relevant Fire Assembly Area.  Activity staff who take 

their children off site must ensure that the School Office staff are provided with a weekly 

and accurate list of children taking part in their activity. Similarly, during evening prep, 

the supervising staff must ensure that a register of children in prep is taken and ensure the 

safe evacuation of the children to the relevant Fire Assembly Area. 

 

Non-Form Teachers should be aware of the registration process in case they are called upon 

to perform the duties of absent Form Teachers. 

 



11 

 

IT staff present will ensure that staff in the Performing Arts Centre are informed of a fire 

alarm so that the PAC may be evacuated to ensure an accurate roll call. This will be done by 

activating the nearest call point within the PAC. 

 

As soon as the fire alarm is sounded, nominated persons (Grounds staff) will man the three 

main gates (Lodge, Main Exit and Kitchen Entrance Gate) clearing the entrances of 

encumbrances ready for the arrival of the Emergency Services and denying entrance to any 

other vehicles. They will also redirect our own minibuses returning from events to our 

emergency vehicle assembly point at the Pinfarthings layby. A register of people on the 

minibuses will be taken and passed to School Office staff who will then await direction from 

Fire Control. 

 

Search and Rescue 

 

If, after the registers have been taken, someone is declared missing a procedure to sweep the 

School will be initiated. The ‘grab’ bag which has search maps and pens, among other things, 

along with all our radios will have been brought to the Fire Assembly Area and these will be 

deployed to coordinate a search. Much will depend on the nature and position of the fire itself 

as to how this will be done safely while we await to handover to the Fire Brigade. 

 

If no one is missing the Fire Brigade will still carry out a search of the entire school. We will 

assist with this, if possible and safe, clearing buildings to speed the process with radio 

coordinated volunteers. 

 

 

On Hearing the Fire Alarm from 17.30 to 08.30: 
 
The Houseparents will take charge of any evacuation of pupils and staff between 17.30 

and 08.30 and ensure, so far as is possible, that no pupils or staff are left in the building 

following a fire alarm activation. In particular, the Houseparents, Assistant Houseparent and 

Resident Graduate Assistant each have specific responsibilities to ensure the safe and timely 

evacuation of boarding pupils from certain parts of the Boarding House.  A roll call of pupils 

and duty staff will be taken by the Resident Graduate Assistant. No one should re-enter the 

building until it has been declared safe to do so. If this process takes a significant time or it 

is a genuine fire and/or the weather is poor, and it is safe, the assembly will reform in the 

shelter of the Performing Arts Centre. 

 
 
FIRST AID FIRE FIGHTING PROCEDURES 
 
In the event of discovering a fire, the initial responsibility of staff is to ensure that the fire 

alarm is activated and that all staff and pupils have safely evacuated from the buildings and 

are accounted for.  Once these tasks are completed staff who have been trained to operate 

the School’s first aid fire-fighting appliances may tackle the fire if they feel it is safe to do 

so and they feel they will be able to contain the fire. Particular attention must be paid to 

ensure that the appropriate type of first aid fire-fighting device is applied to the type of fire 

encountered. 
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DURING THE FIGHTING OF A GENUINE FIRE 

 

In the event of a genuine fire with the subsequent attendance of the emergency services and 

on the assumption that there will either be a fire in the PAC or the main building and Pre-

Prep buildings, not both, then children, staff and visitors will be ushered into the building 

without the fire with permission of the attending Fire Brigade Commander who would have 

assumed control of the site. How they are dealt with after this is outside the scope of this 

document and the processes within our Emergency Response Plan will become relevant and 

be followed. 

 

PERSONAL EMERGENCY EVACUATION PLANS 

 

Where disabled persons use the premises, specific arrangements will be made to ensure they 

can escape in an emergency. For disabled staff and pupils there will be a Personal Emergency 

Evacuation Plan (PEEP) in place. Example arrangements are included at Appendix B to this 

guidance. 

 

BOMB ALERTS OR SUSPICIOUS PACKAGES 

 

In the event of a bomb alert or suspicious package the School will evacuate using the fire 

alarm. Once staff and pupils have reached the normal fire assembly points they will be 

instructed to make their way down to the lower area alongside the Wellingtonia tree (next to 

the Hardcourts and above BOB). Staff and pupils will be guided to avoid any threats or 

suspicious package locations. 

  

The Police will be informed by dialing 999. 

 

Specific guidance provided by the documents, SHE Guidance Note ‘Suspicious Packages 

and Bomb Threats’ and NaCTSO Guidance Note 8- Advice to School and Educational 

Establishments, and will be followed. 

 

As with a fire, the building should not be re-entered until the Police have given the all clear. 

 

 

 

 

 

 

This procedure can be made available in large print or other accessible format if required. 

 

 

Appendix A:  Plan of Main School Identifying Fire Alarm Control Panels and Zones 

Appendix B:  Personal Emergency Evacuation Plan 

 

 



13 

 

APPENDIX A: PLAN OF FIRE ALARM CONTROL PANELS AND ZONES IN THE MAIN SCHOOL 
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APPENDIX B:  PERSONAL EMERGENCY EVACUATION PLAN (PEEP) 
 

PERSONAL EMERGENCY EVACUATION PLAN (PEEP) 

 

Name:  

Buildings Covered by this 

plan:  

 

 

 

ALARM SYSTEM: 

 

I am informed of an emergency by: (tick all that apply)  

Existing Alarm System  Any other notes or comments:  

 Visual Alarm System  

Pager Device   

My carer or buddy   

Other:  Please specify   

 

DESIGNATED ASSISTANCE:  

 

The following people have been designated to give assistance when I need to get out of a building:  

Name(s) Contact Phone Number 

1.   

2.   

We have decided on a pre-arranged meeting points for all locations: YES NO 

   

 



 
 

 15 

 

 

 

EQUIPMENT PROVIDED: 

I need  to use the following equipment:   (please tick all that apply)     

ResQmat   Any other notes or comments:  

Training needed? Y/N Mechanical Hoist  

Vibrating Pager (Deaf Alerter System)  

Other:  Please specify below  

None required  

 

I need the equipment as listed above to be available in the following places:  

 

 

 

 

CONFIRMATION OF USE OF EQUIPMENT :  YES NO 

The use of the equipment I need has been explained to me    

I would like further training on the use of evacuation equipment    

 

EVACUATION PROCEDURE:  

These are step by step instructions  beginning from the sound of the first alarm:  

1.  

2.  

3.  

4.  
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5.  

6.   

 

AWARENESS OF PROCEDURE:  

I have received a copy of information about the emergency evacuation procedures in: 

In Braille   Any other notes or comments:  

 

 

 

In British Sign Language  

In print   

In large print   

On Disk   

Other – see opposite  Link to M.Drive via main school system 

 

CONFIRMATION OF RECEIPT AND USE OF PEEP: 

I understand that I am responsible for keeping my PEEP as accurate as possible and drawing 

attention to changes in circumstance that should prompt a review.  

The data provided by you on this form will only be available to School staff, who may need to use it 

for the purpose of ensuring your health and safety whilst you are at School.  It may also be shared 

with the emergency services if necessary. It will be stored in accordance with our Data Protection 

Policy. 

I understand the above notice and give my consent to my data being shared as detailed above. 

My line manager or contact for this is:  

Signature of Staff/Student :  Signature of line manager / teacher 

 

 

 

Date:  Date:  

 

 


